Past Performance Questionnaire
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	The NCI Experimental Therapeutics (NExT) Program, Chemical Biology Consortium is soliciting proposals from Centers wanting to participate in the second version of this program (for more information see http://next.cancer.gov/). Your assistance is requested in providing a complete and honest reference to aid in the evaluation of the Offeror that has submitted a proposal in response to this solicitation. 

Submit the completed questionnaire in PDF file format to cbcproposals@mail.nih.gov. The filename for the submitted document should include both the name of your institution (the reference) and the Center for whom the reference is being submitted (the requester), to ensure the documents are correctly routed to the reviewers.

This questionnaire, when filled in, shall be treated as Source Selection Sensitive in accordance with FAR 3.104-3 and shall not be disclosed to anyone outside of the Proposal Evaluation Group for Solicitation S16-001.


	PLEASE PROVIDE THE FOLLOWING INFORMATION
Name of respondent and contact information:

	REFERENCE’S NAME: 							 

REFERNCE’S INSTITUTION: 							

REFERENCE’S PHONE NUMBER: 					

REFERENCE’S EMAIL: 						

The name of the institution that has requested you serve as a reference:
REQUESTING INSTITUTION:     						



	 

	

	
1.  DESCRIBE THE COLLABORATIONS OR PROJECTS ON WHICH YOU WORKED WITH THE OFFEROR, AND WHICH ARE THE BASIS FOR THESE COMMENTS.  INDICATE THE LENGTH OF TIME YOU WORKED WITH THE OFFEROR ON THIS/THESE PROJECTS.

























	INDIVIDUAL RATINGS EVALUATION:
Please indicate your satisfaction with the Requester’s performance by placing an “X” in the appropriate block using the scale provided to the right of each question.  This scale is defined as follows:


	CODE	PERFORMANCE LEVEL

E	EXCEPTIONAL - Quality of performance exceeded all requirements and expectations. The completion and delivery of results or materials was accomplished with only minor problems for which corrective actions were highly effective. The Requester was pro-active in identifying any problems, providing alternatives and recommending solutions.

VG	VERY GOOD - Quality of performance met requirements and exceeded many expectations. The scope of work was accomplished with only minor problems for which corrective actions were highly effective.

S	SATISFACTORY – Quality of performance met requirements. The scope of work was accomplished with some problems, but corrective actions were satisfactory.

M	MARGINAL – Quality of performance did not meet some requirements. Serious problems were encountered completing the scope of work, and they were not resolved satisfactorily. The proposed corrective actions appeared to be only marginally effective or were not fully implemented.

U	UNSATISFACTORY – Quality of performance failed to meet most requirements and satisfactory completion of the work was not accomplished in a timely manner. Corrective actions were not attempted or were ineffective.

NA	NOT APPLICABLE - Unable to provide a score as the question does not apply.


	Technical Approach
	E
	VG
	S
	M
	U
	NA

	Extent to which the Requester exhibited the knowledge and skills necessary to understand and perform all technical functions
	
	
	
	
	
	

	Extent to which the Requester had an adequate number of dedicated resources to support the program
	
	
	
	
	
	

	Your satisfaction with the Requester’s responsiveness to unexpected or unscheduled changes in the project
	
	
	
	
	
	

	Ability of Requester to respond innovatively to technical challenges or other unanticipated findings
	
	
	
	
	
	

	The quality of the work completed by the Requester
	
	
	
	
	
	

	Extent to which the Requester delivered adequate reports (for example, testing results) and made comprehensible presentations of results to the team 
	
	
	
	
	
	

	Ability of Requester to work collaboratively with other members of the project team. 
	
	
	
	
	
	

	Timeliness of delivery of reports or communication of new results
	
	
	
	
	
	

	Team and Key Personnel
	E
	VG
	S
	M
	U
	NA

	Contribution of scientific leadership to critical analysis and interpretation of results that enables high quality team decision making and strategic thinking 
	
	
	
	
	
	

	Appropriately qualified scientific, technical staff who can correctly analyze, interpret and communicate experimental results.
	
	
	
	
	
	

	Management Approach
	E
	VG
	S
	M
	U
	NA

	Overall effectiveness in management of personnel, including the ability to accommodate required changes in staffing levels and to successfully replace any scientific staff when needed
	
	
	
	
	
	

	Ability to manage timely delivery of results and reports to the team
	
	
	
	
	
	

	Effective management of interactions between different team members, with timely and effective resolution of any conflicts
	
	
	
	
	
	

	Understanding of contractual funding mechanisms and effectiveness in working with Requester’s institution’s business office to comply with these financial and reporting requirements 
	
	
	
	
	
	

	Cost Performance
	E
	VG
	S
	M
	U
	NA

	Accuracy in forecasting costs
	
	
	
	
	
	

	Demonstrated ability to accomplish the work within forecasted costs
	
	
	
	
	
	

	Demonstrated ability to anticipate unforeseen costs before they are incurred
	
	
	
	
	
	

	Sufficiency and timeliness of cost reporting
	
	
	
	
	
	




	

	

	
What were the Requester’s greatest strengths when working with you on this project or collaboration?






In what areas do you think the Requester’s performance as a team member or scientific collaborator could be improved?






Have there been any disputes or strong disagreements between you and the Requestor? If yes, please explain the circumstances and resolution.




If your interaction or collaboration with the Requester is not ongoing, what was the cause for termination of the project?






Would you have any reservations about working with this collaborator in the future or having them participate in one of your critical and demanding programs?
Yes___	No ___

	If yes, please explain (e.g., inability to meet cost, performance, or delivery schedules, etc).



Please provide a statement describing your overall experience with the Requester being reviewed.  Include any information you feel may be helpful in accurately evaluating this Requester’s past and/or present performance.






Additional Remarks









	
OVERALL EVALUATION RATING (circle one):

Overall Assessment: (a) EXCEPTIONAL  (b) VERY GOOD  (c) SATISFACTORY  (d) MARGINAL  (e) UNSATISFACTORY  





I, the undersigned evaluator, hereby attest that to the best of my knowledge all the statements recorded above are true.


________________________________		___________________________		___________________
   Evaluator Name (typed)			    Evaluator Signature  				Date	
